
 Vacation and Sick Leave 
Global Net and Crew Sick Leave and Vacation Balances 

Sick Leave  

 You accrue sick time – short term and long term- if you are: 

(1) Available minimum of 15 days of the month 

(2) In the first 90 days of military leave  

(3) Worked 50% of schedule (i.e. worked 8 days of a 16 day line) 

 

A. Short Term Sick leave (STS):  

a. Earn 1 day per month up to 24 days total 

b. Doesn’t pay out at end of year 

c. IF you are at the max (24 days), the 1 day goes into the Long Term 

 

B. Long Term Sick leave (LTS) 

a. Earn 2 days per month – no max-  

VACATION 

Vacation accrues at 1.17 days.  per month years 1→5 ( = 2 weeks), then 1.75 days. per month after year 5 ( = 3 weeks).  

You must be available for work a minimum of 15 days of the month to accrue vacation in that month.  

IF vacation is not used by the end of the year, it is paid out in the 2nd pay period in January of the new year. 

 

 



 

Pay  
Global Net and Crew Pay   

PAY REPORTS 

Checking the amount of flight hours and per diem you get paid for each pay cycle. 

 

Above Guarantee Report :   Provides the most user friendly breakdown of actual pay.  We don’t recommend the detailed pay 

report. 

Per diem Report :  Provides the most easy to understand breakdown of Per diem.  The detailed report is harder to decipher.  

 

PER DIEM Guarantee Report 

 

Check this report for the accuracy of your per diem pay per day.  

 

 

 

 

 

 

 

 

The TOTAL at the bottom should show up on your end-of-month pay stub.  

IF you had Reserve in base- those hours will show up in the Domestic Taxable column 

 

1) Log into Global net 

(employees.atlaasair.com) 

2) Select Crew Pay 

3) A new pop-up will happen- log into 

that 

4) Select REPORTS→ PER DIEM→ PER 

DIEM REPORT 

5) Pick your time period 



 

 

ABOVE GUARANTEE  Report 

From the page above→ Above Guarantee→ Crew Above Guarantee Report  

  

 

Verify Days On : Flight Credit versus CRT rig: you get paid for the higher of the two.  

Verify Days Off:  includes: Vacation, Training on days off, VX pay, will be higher of Flight Credit or CRT rig 

Verify Other Above Guarantee: If you have Hostile duty pay or premium pay (2/4/6 hourly credit per day)  

 

Checking the Accuracy of your Pay Statement 

Once you verify your hours, you can check your pay stub.  Your pay stub is available through ADP at Portal.adp.com. 

Contact HR for a user account login and password.  

                
 

Select the Pay and Taxes Tab → Pay and Tax Statement. A pop-up will launch. At the bottom, click on the Download Pay 

Statement button. The mid-month pay check will only have per diem if it is taxable.  Otherwise, per diem is listed at the 

end-of-month pay stub 



 

 

PAY STUB 

 

 

 

 


